[bookmark: _GoBack]How to consent to receive your Form 1095-C electronically:
Step 1:	 Login to PASS
· On Home Screen select Benefit Summary Tile
[image: ]
Step 2:  Form 1095-C Consent
· Scroll down, on the left side select Form 1095-C Consent
[image: ] 
· Select and read the Form 1095-C Consent 
[image: ]
· Check box (I consent to receive Form 1095-C electronically)
· Click Submit Button, after you submit you will be asked for User Validation
[image: ]
· Enter your Date of Birth is the specified format (MMDDYYYY)
· Click ok, and you will receive your online confirmation
[image: ]
· In addition to the online confirmation an email confirmation will be sent to your email address on file.
[image: C:\Users\mbusch\AppData\Local\Temp\SNAGHTML6ac4f732.PNG]









How to view and print your Form 1095-C:
Step 1:  View W-2/W-2c Forms
· In your Payroll & Compensation Tile – select View Form 1095-C
[image: ]
· Select 1095-C Original hyperlink to open and print the 1095-C Form in pdf format.
[image: C:\Users\mbusch\AppData\Local\Temp\SNAGHTML6bd72051.PNG]
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Wed 9/5/2018 11:16 AM

uhsselfservice@uh.edu
Consent Granted 1095-C Confirmation

“This emailis to confirm that the Benefits Department has received your consent to receive an electronic Form 1095-C. The Benefits Department willno
longer send you a paper Form 1095-C. If you prefer to receive a paper Form 1095-C, you must submit a Withdrawal of Consent Form.
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Year / Employer IRS Instructions. Issue Date / Sequence Tax Form
2017 02/16/2018

Instructions 1095-C Original
THE UNIVERSITY OF HOUSTON 0
2016 0212712017

Instructions 1095-C Original
THE UNIVERSITY OF HOUSTON 0
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THE UNIVERSITY OF HOUSTON 0
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&5 You currently receive Form 1095-C statements electronically
Form 1095-C Consent

You have consented to receive an electronic Form 1095-C.

If you prefer to receive a paper Form 1095-C, you must submit a Withdrawal of Consent Form. After you submit the Withdrawal of Consent Form, it
View Form 1095-C is valid until you submit a new Consent Form

If you have any questions, please contact your Benefits office.

[ 1 withdraw my consent to receive Form 1095-C electronically
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Your Consent Form to receive an electronic Form 1095-C has been submitted. If you prefer to receive a paper Form 1095-C, you must submit a Withdrawal of Consent Form.

View Form 1095-C

If you have any questions, please contact your Benefits office.




